
Our JROTC Booster nominating committee is now accepting nominations for those who are interested in 

serving as 1 of 4 elected officers on the board for the 2024-25 school year. 

 

Slate of Officers include: 

 

President 

Vice President 

Treasurer 

Secretary 

 

Please see below for a brief description of what these positions entail: 

 

Section 5.01. President. The President shall be the principal executive officer of the organization and, subject 

to the control of the Executive Board shall in general supervise and control all the activities of the 

organization. The President shall be a member of the Executive Board and, when present, shall preside at all 

meetings of the Executive Board and all meetings of the membership. The President shall vote only in the 

case of a tie in a vote of the Executive Board or the membership. The President shall select and appoint the 

chairpersons of all Standing and Special Committees and shall be an ex-officio member of all committees 

of the organization.  

 

Section 5.02. Vice-President(s). The Vice-President shall be a member of the Executive Board and, in the 

absence of the President, shall perform the duties of the President. The Vice-President shall perform such 

other duties as are assigned by the President or the Executive Board.  

 

Section 5.03. Secretary. The Secretary shall be a member of the Executive Board. The Secretary shall keep 

the minutes of the proceedings of the membership and the Executive Board, shall see that all notices are 

duly given in accordance with these Bylaws, shall be responsible for the publishing of meeting minutes, shall 

manage and keep an accurate tally of the volunteer records and, in general, perform all duties incident to 

the office of Secretary and such other duties as may be assigned by the President or the Executive Board.  

 

Section 5.04. Treasurer. The Treasurer shall be a member of the Executive Board. The Treasurer is the 

authorized custodian to have oversight of all funds of the organization in accordance with the organization’s 

financial policies. The Treasurer will organize, document, and record all financial activities. The Treasurer will 

be diligent and conscientious in ensuring all funds are received and spent in accordance with the 

organization’s tax-exempt purpose, bylaws, and budget. The financial records belong to the organization 

and must be available to the other officers and members upon request.  

 

The Treasurer shall: • Prepare an annual budget for review and approval by the members. • Ensure that 

numbered receipts are provided for cash received by the organization. • Ensure that all funds are timely 

deposited in the organization’s authorized bank account(s). • Ensure that payments and disbursements are 

authorized by approved budget, or an amendment to the budget. • Present a written financial report 

(including income and expenditures and comparing budgeted amounts to actual year-to-date amounts), at 

each General Membership Meeting of the membership and at other times as requested by the Executive 

Board. • See that an annual financial review or audit, as appropriate based on budget size, is conducted and 

presented to the Executive Board, General Membership, and other stakeholders. • Maintain financial records 

(including financial reports, checkbook, bank statements, deposit slips, cash tally sheets, documentation 

regarding transactions, IRS Form 990 documents, etc.) and turn all over to the new treasurer.    


